











ACCOUNTS PAYABLE VENDOR SETUP FORM

Vendor Name and Address:

Foreign Shipping Port:

Vendor Terms:

Vendor Fax: Indicate Y or N Below
Email: Incorporated ( )
Telephone: Foreign ( :)
Primary Contact: Domestic ( )
PO Send Method EDI ( ) FAX( ) MAIE( ) EMAIL( )
Payment Method Options:

CHECK: Complete One

PAY TO ADDRESS

(If different from above)
ACH:

ACH BANK ROUTING NO. ACCQUNT NO.

ACH VENDOR CONTACT & PHONE

ACH ACH BANK CONTACT & PHONE

WIRE TRANSFER:
SWIFT: Bank Name:

Acct #:

Beneficiary name:

Intermediary (If needed)

Product Bescription and Business Unit (Circle One)

BED#, TOWELS < BLANKETS RUGS SHOWER CURTAI

NS ACCESSORIES

Authorized by: (Req'd) Date
Requested by: (Req'd) Date
Return by Email To: Date
Below Completed by Purchasing/AP
BUYER REFERENCE (PUR):
Vendor Number (AP):
Vendor Created By (AP): Date
Vendor Type Code Entered(AP):

PO VENDOR TYPE CODES (Select one with X)

CA CAPITAL SPEND/EQUIP RELOC Ml MISCELLANEOUS
DC DESIGN CONSULTANTS

EN ENVIRONMENTAL RELATED FEES
IL IT LICENSES

LR LEASE/RENTALS

MA  MAINTENANCE OR SERVICE TE TELECOM EXPEN
PD RAW/DIRECT MATERIALS

MR SALES & MARKETING REATED/PROMO
PS FINISHED GOODS

SU OFFICE SUPPLIES

TC TEMP/CONTRACTOR/CONSULTANT SER

SE

This Information Package was prepared by Springs Global for the use of Springs Global' approved suppliers. This document must not be
1/29/2014 distributed to any other parties nor shall it be copied or reprinted without the express consent of Springs Global. All Rights Reserved. 2008
























	Created: January 2001
	2. VENDOR ASSESSMENT GUIDELINES
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	APPENDIX
	Springs Global’s suppliers and business partners must abide by the following:

	Industrial Wastewater, Domestic Sewage, Storm Water, and Biosolids Management
	Standards
	Best Practices

	Air Emissions
	Standards
	Best Practices

	Energy Management and Conservation
	Standards
	Best Practices

	Hazardous Materials Storage, Handling, and Transportation
	Standards
	Best Practices

	Solid Waste and Hazardous Waste
	Standards
	Best Practices
	A. SPRINGS GLOBAL CODE OF CONDUCT FOR SOCIAL COMPLIANCE
	Springs’ suppliers must abide by the Following:



	Guiding Principles
	The following principles are tools  to assist our business  partners to comply with the intent and spirit of this Code. As a set of guiding principles, they also help identify potential problems, allowing  us an opportunity to work with our business
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